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MILLRIDGE NORTH, SECTION 1, COMMUNITY 
IMPROVEMENT ASSOCIATION 
RECORDS RETENTION POLICY 

The Association shall maintain its records according to the following schedule: 

RECORD RETENTION PERIOD 

Dedicatory instruments and all amendments PERMANENT 

Account Records of Current Owners FIVE (5) YEARS 

Contracts with a term of 1 year or more FOUR (4) YEARS 
AFTER EXPIRATION 

Association Tax Returns and Tax Audits SEVEN (7) YEARS 

Financial Books and Records SEVEN (7) YEARS 

Minutes of Member Meetings and Board Meetings SEVEN (7) YEARS 

Upon expiration of the retention periods, the applicable documents shall be properly disposed 
of at a document destruction facility. 

This Records Retention Policy was adopted by the Board of Directors ors y f 15 ,• 2011, 
and shall be effective on January 1, 20.12. 
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Bradley R. Walton 
17171 Park Row, Suite 250 

Houston, Texas 77084 



STATE OF TEXAS 

COUNTY OF HARRIS 

Before me, the undersigned authority, on this day personally appeared 	  
of Millridge North, Section 1 Community Improvement Association, a Texas corporation, known 
to me to be the person and officer whose name is subscribed to the foregoing instrument and 
acknowledged to me that he/she had executed the same as the act of said corporation for the purpose and 
consideration therein expressed, and in the capacity therein stated. 

Given under my hand and seal of office this  66  day of  D 	2011. 

I 
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THERESA LEOPOLD 
MY COMMISSION EXPIRES 
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